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What is a Resume?
The word résumé(with accent marks) is derived from the French verb 
'resumer', meaning to 'sum up'. 
Therefore, it means summarizing information. 

In American English, a résumé is a professional document containing a 
summary of past professional and educational qualifications.
Document used by job seekers to present their skills, experience, education, 
and accomplishments.
It's typically required as part of a job application process.

Customized for each position to highlight the most relevant qualifications 
and experiences.



Resume Contents





Tips
Add a cover 

letter (Shows 
interest).

Do not 
exaggerate. Show Value.

Sell yourself 
but do not 
overdo it.

Include 
Relevant 

Keywords.

Consice, Clear 
and Free from 

errors.

Quantify 
Achievements

Update your 
resume 

regularly



Example of Resume



Example of Nursing Resume 
Information
Name: Nur Fatimah Binti Ahmad

Contact Information: 123 Jalan Bunga, Kuala Lumpur, Malaysia, 50000, Phone: (60) 12-345-6789, 
Email: fatimahahmad@example.com
Resume Objective: Aspiring nurse with a passion for healthcare and helping others. Seeking a nursing 
scholarship to further my education and achieve my career goals.
Education: SMK Taman Desa, Kuala Lumpur, Malaysia, 2018-Present; SPM expected in 2023

Extracurricular Activities: Member, Red Crescent Society, 2018-Present; Member, School Debate Team, 
2019-Present
Volunteer Work: Volunteer, Local Hospital, 2020-Present

Skills: First Aid, CPR, Leadership, Communication, Teamwork

References: References available upon request.



Templates and AI
Resume.io KickResume



Example of a Cover Letter



Conclusion

Resume is a more 
targeted form of 

a CV.

Sell yourself as 
much as possible 
but don’t over do 

it.

Bring value to 
your 

employer/sponsor.



Questions?


